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Online Registration Instructions for Troop Leaders 

Girl Scouts Western Pennsylvania is excited to offer our new online registration system! Over the next 

year we will transition to using this site for membership registration (renewal and new), girl program and 

events registration, summer and day camp registration, and adult training registration.  

Troop Leaders 

The link to access our online registrations system -Personify ebiz site - is 
http://gsusa.ebiz.uapps.net/vp/?pid=10 

Beginning Sept. 1, go to gswpa.org and click the ñOnline Registrationò button at the top of the page 
to sign up. 

Troops who are registered in the Personify database for 2011 will be able to register their troops for 
programs, events and trainings.  

Step 1 - Activate ï Troop Leaders must be listed as the (01) in our database system to see your troop 
information online. 

If your attempt to activate you or your daughterôs account and it doesnôt work, please contact GSWPA Help Desk 800-
248-3355 ext 1460 or helpdesk@gswpa.org.  

 Select the ñActivate you Accountò the red link in the middle of the home page 

o Enter your First Name, Last Name and Email Address (these must all match what is in our 
membership database on your membership registration form). 

o A username and password will need to be created (password must be at least 7 characters, consisting 
only of letters and numerals). 

o An email will be sent to you with your username and password; please be aware that this email may go 

to your junk mail.  
o You will be asked to select security questions and create answers for them. 

Step 2 ï Already activated your account 

 Use your username and password to log in to register for future events, programs and/or trainings. 

 

Two different ways to 

log in to Personify ebiz 

(online registration) 

http://gsusa.ebiz.uapps.net/vp/?pid=10
http://email.thenewline.com/t/r/l/mijst/hikrjrq/n


 

 2 

Step 2 ï Troop Management 

 Click on ñTroop Managementò. 

 Choose your Troop, if you have more than one from the ñMy Troopò drop down. 

 Select the members that you are registering. 

 Choose ñPurchase of Register forò from the action menu. 

 

 

Step 3 ï Select the Event, Program and/or Training  

 To view GSWPA Event, Program and/or Training 

o You can either select the appropriate section on left hand side of your screen  
o Select the different links on the page 
o Or enter the name in the search box and select; then click search 

 

Select either  

Program Activities & Events 

or  

Adult Trainings & Events  

Click on ñTroop 

Managementò. 

 

Select the people 

that you are 

registering. 

 

 

 Choose ñPurchase 

or Register forò 

from the Action 

Menu. 
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 The Event, Program and/or Training will contain 

o Name, start date and time, end date and time, location, a brief description and registration 
deadline. 

o Click on the green name. 
o A detailed page of the product will appear with a long description, city and state of the 

location and list prices for adult and girl (if applicable). 

 

 Click ñAdd to Cartò 

o Your product will appear in the shopping cart. 

Select either  

Links for the appropriate 

category 

or  

Enter the name and click search 


